DoD 1400. 20-1-M

CHAPTER 5

PRI ORI TY PLACEMENT PROGRAM
JOB OFFERS

A MAKI NG JOB OFFERS

l. Ofers to PPP registrants are to be nmade by a representative
of the gaining activity Gvilian Personnel Ofice to a representative
of the releasing activity Gvilian Personnel Ofice. No represent a-
tive of the gaining activity will contact a registrant directly,
unl ess the Zone Coordinator has approved such direct contact. Any
sel ective or special requirement, including know edges, skills and
abilities needed to satisfactorily perform the duties of a position
being offered will be clearly and thoroughly comunicated to the
rel easing activity so that proper qualifications determ nations nmay be
made. In order to be considered sufficiently well qualified, the
registrant should be able to satisfactorily perform the duties of
typical positions in the skill for which registered wth orientation
only. Supervi sors and other subject nmatter experts nmay be consulted
by CPCS for guidance in order to resolve qualification issues.

2. The priority and information contained in resumes wll be used
to determne to whom an offer wll be nade first. Only Iin rare
situations should additional information be required . Any additional
Information needed wll be obtained by telephone from activities
within CONUS and by electrical nessage from activities outside
CONUS. Such additional information may be obtained through the use of
a Standard Form 171 or simlar docunent when the position to be filled
Is at the GS-12 or higher grade |evel. In addition, O ficial
Personnel Fol ders nmay be obtained and reviewed for those registrants
referred for GS/GM-14 and 15 positions.

3. As indicated in the preceding paragraph, offers to GS/GM-14
and 15 registrants may not be consummated as quickly as those for
ot her grades. Accordi ngly, when placenent consideration is underway
at grades Gs/GM-14 or 15 and asubsequent offer for a lower grade is
received by the registering activity, the |lower grade offer wll be
held in abeyance pending resolution of the Gs/GM-14 or 15 offer. In
such cases the appropriate Conponent Coordinator wll be advised so
that pronpt action can be taken to preclude any undue delay in
determ ning which offer is appropriate.

4, An offer is not to be made if such placenent would result Iin a
prohi bited pronotion.
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5. The gaining activity c¢Po wll | med iately contact t he

registering activity CPO by telephone ( if necessary, by electrical
nmessage to activities outside CONUS) and make an offer consistent with

priorities. CONUS activities making offers to overseas registrants
wll send an information copy of nessages to the Overseas Regi onal
Coor di nat or. Ofers wll be nade to:

a. Priority 1 registrants before Priority 2.

b. Priority 2 registrants before Priority 3.

6. Basic priority levels shall be consistent across conponent
lines. Wthin assigned priorities, conponents may determ ne the order
of job offers after consi deri ng such factors as regi strant
qual i fications, geographic area, owning conponent and costs.

7. Activities in CONUS naking offers to registrants from overseas

activities wll include in the electrical nessage: (See page 5-6 for
sanpl e nessage)

a. The fund citation for m scellaneous expense all owances and
tenporary quarters subsistence expenses.

b. The gaining activity code.
c. The location of the position if renote fromthe activity.

4. Any special qualifications that nust be net.

_ e. Any other information pertinent to the job, such as it
being obligated, located at an activity under study for closure, or in
t he Excepted Service, etc.

f. Indicate a desired reporting date, in accordance wth
Chapter 3, paragraph B34 for the registrant to report for work.

8. Ofers wll be mde until vacancies are filled, referred
resunes are exhausted, or offers are not required by reason of the
regi strants’ priorities. A referred resume that is a valid match
agalnst a position, remins in effect until a personnel action is

conpleted for the position, even if the registration period for the
regi strant has expired.

9. Wien registrants are referred to an activity for nore than one

position at different grade levels, the offer will be nade for the
hi ghest grade.

10. Ofers to ppp registrants wll not be unduly del ayed or denied
because the required personnel security investigation has not been
conpleted . Wen such investigation is required, it wll be conpleted
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as expeditiously as possible. As outlined in DoD Directive 5200.2, “A
final adverse determnation may not be taken unless administrative
procedures are nmde available that wll give the individual an
opportunity to refute allegations nmade against himor her. ” | n those
i nstances, where it is not possible for the gaining activity to enter
a PPP reglstrant on duty and assign non-classified duties while the
cl earance process is working, an offer wll still be nmade. The
regi strant being nade the offer, has three choices:

a. Accept the offer, be deleted fromthe Priority Placenent

Program and delay his or her reporting date until the appropriate
cl earance is granted .

b. Accept the offer on a conditional basis and remain in the
Priority Placement Program with the option of either accepting or
decl i ning one subsequent offer, should such an offer materialize prior
to the security clearance being granted .

_ c. Decline the offer on the basis that the delay in reporting
I's unreasonable and therefore the offer is not valid. The registrant,
of course, would remain in the program

Any questions regarding security clearance cases should be
referred pronptly to the Regional Coordinator.

11. ‘The normal reply tinme to an offer involving CONUS activities
s 24 hours. The normal reply tinme when the registering activity is
overseas is 7 cal endar days. Wien a tinely response is not received
from an overseas activity, the gaining activity CPOw Il contact the
appropriate Overseas Liaison O ficer for assistance. Failure to
receive a tinely response from any offer is not a valid reason to
consi der a registrant unavail able and gaining activities will take no
further placenent action until the outstanding offer is resolved.

12. Once a commitnent of enploynent is nade to a registrant, it

wi || be honored, unless approval to withdraw the offer is obtained
from the Zone Coordi nator. Activities will not unilaterally w thdraw
offers under any circunstances. Zone Coordinators wlIl permt

w thdrawal of offers only in rare and unusual circunstances.

13. When the offer and/or consideration has been consunmated , one
copy of each referred resunme nust be conpleted indicating the
appropriate report action code and returned to DDSC . The report
action nust be signed by an official of the civilian personnel office *
and returned pronptly, but not later than 45 cal endar days ( Priority 1
and 2 ) and 55 calendar days ( Priority 3) after receipt of the
r esunes. | nstructions on report actions are contained in Chapter 11
of this manual .
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B. RELATI ONSHI P BETWEEN PPP AND OPM PLACEMENT PROGRAMS

1. The PPP does not supersede enforceable statutory or regulatory

rights of enployees or former enployees, including the provisions of
5, CFR, Part 330, Subpart 3, Section 330. 20i(a) , which covers the Re-
enpl oynent Priority List (RPL) . A discussion of the rel ationship
between the PPP, the RpL, and the D splaced Enployee Program (DEP)
follows . (Also see page 5-7 for matrix)

a. The RPL will be established and mmintained under the

provi sions of FPM Chapter 351, Subchapter 9, and positions wll be
filled fromthe RPL in accordance with FpM Chapter 330, Subchapter 2.

b. Although the RPL does not nornmally preclude pronotion or

reassi gnnment within the conponent, such actions cannot be effected
when a PPP Priority 1 or 2 registrant is avail able.

c. Wen RPL and PPP Priority 1 or 2 registrants are
avai l able, positions will be offered to RPL registrants ahead of PPP
regi strants except that:

(1) PPP reg istrants still enployed anywhere in the sane
conponent will be given offers before RPL registrants for positions
above the grade from which the RPL registrant was separated .

(2) PPP registrants still enployed in the sane conponent
w Il be given offers before RPL registrants when both are within the
comruting area of the position.

3 ) PPP registrants still enployed in the same conponent
but outs ide the commuting area of the position may be given an offer
before the RPL registrants. This is at the discretion of the

enpl oying activity.

d. In di spl aci ng tenporary appoi ntees in conti nui ng
positions, the followng order wll be applied :

(1) PPP registrants still enployed from within the sane

conponent for positions at grades higher than the grade held by the
RPL registrants while enployed .

(2) RPL registrants or PPP registrants still enpl oyed in
the same conponent and within the commuting area of the position,
This is at the discretion of the enploying activity.

(3 ) Oher PPP registrants in priority order.
(4) DEP registrants certified by an OPM of fi ce.
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e. Wien RPL registrants are available, tenporary pronotees
and re-enployed annuitants (other than annui t ant s re—employed under
trial retirement prograns) in continuing , uncommtted positions wll
be displaced by PPP Priority 1 or 2 registrants when they are still

enpl oyed and in the sanme conponent. D spl acenent will be by priority
or der. RPL and DEP registrants do not displace tenporary prono tees.

£f. Only RPL and DEP registrants may di splace term appoi ntees.

2. Activity CPOS should contact the Zone Coordinator for further

gui dance when questions concerning the priority of offers to PPP, RPL,
or DEP registrants cannot be resolved .

C. QUALI FI CATI ONS DI SPUTES

l. QGvilian personnel offices at gaining activities are not
authorized to disqualify registrants by unilateral detern nation.
However, when there is a nutual decision between the gaini ngf; and
releasing activity CPOS that a registrant(s) is not qualified for
particular position, an offer is not required .

2. When the gaining and releasing activity CPCS disagree on a
registrant’ s qualifications for a position, the dispute wll be
resol ved by the appropriate Coordinators) . Each CPO will pronptly
(mthin f if teen calendar days of the date of the dispute) furnish the
rationale for the determnation to the appropriate Regional

Coor di nat or. The appropriate Regional Coordinator for the gaining
activity is the person having jurisdiction over the area where the
position is |ocated. The appropriate Regional Coordinator for the

registering CPO is the person having jurisdiction over the “A’ coded
activity which effected the registration.

a. The Regional Coordinator’s decision is final when the
person has jurisdiction over both the gaining and releasing
activities.

b. Wien a dispute falls under the jurisdiction of nore than
one Regional Coordinator and they cannot agree, the final decision
w Il be nmade by the Conponent Coordi nator when the activities are of
t he sanme component, or by the Zone Coordi nator who has purview over
the gaining activity when the activities are of different conponents.

c. Any registrant expressing concern in witing for any

action affecting himher as a result of registration in the PPP w ||
be provided a witten explanation by the deciding coordinator.
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SECURITY CLASSIFICATION

JOINT MESSAGEFORM

oAO E OTG/RELEASER TIME PRECEDENCE CLASS SPECAT LMF cic ORIG/MSG IDENT

DATE-TIME A MONTH v* ACT | INFO

Hou MESSAGE HAMDLING INSTRUCTIONS

FROM: DbMr MewpH s (382A)
TO: 81 MSSQ RAF BENTWATERS UK/ /MSCs//

INFO: DCOD OVERSEAS REG ONAL COORDI NATOR (AS APPRCPRI ATE)
UNCLAS . 90-01
SUBJECT :  PPP JOB OFFER
4, REF DCOD 1400.20-1-M
1. M5 MARY J DCE 001-00-0001 OFFERED POSI TION OF COVPUTER SYSTEMS ANALYST
2S-334-12 | AW REFA.
2. POSITION REQUI RES | N-DEPTH KNOALEDGE OF ELECTRONI CS COVPONENTS NOMENCLATURE AS
RELATED TO COWPUTERI ZED | NVENTORY AND STOCK CONTROL SYSTEMS.  (ActivitieS SHOULD
INCLUDE AN ADEQUATE DESCRI PTION OF THE DUTIES OF THE POSI TI ON BEI NG OFFERED TO
ENSURE THE REGQ STERING Cl VI LI AN PERSONNEL OFFI CE HAS A CLEAR UNDERSTANDI NG OF THE
JUALTFICATIONS REQUI RED TO BE “VELL QUALIFIED. “ THE DESCRI PTION OF DUTIES WLL BE
COVMENSURATE W TH THE GRADE AND COVPLEXI TY OF THE POSI TI ON BEI NG OFFERED. )
3. POSITION IS 0BLIGATED TO FORMER EMPLOYEE CURRENTLY SERVING IN M LI TARY SERVI CE.
EXPECTED DATE OF RETURN IS 1 JAN 1992.
'

4. FUND CI TATION FOR M SC EXP AND TQA AS FOLLOAS:
1234567 7077 7078 7079 00001 46593 46594 46595 000002 000003 S3010101.

5. REQUEST NOTI FI CATI ON BY RETURN MESSAGE OF ACCEPTANCE OR pecriantIoN OF POSI TI ON
OFFER WTHI N 7 CALENDAR DAYS.

Figure 5-1. Sanple Message to Overseas Activity.
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TYPE 0F ACTION CONDITIONS ORDER OF OFFERS
i First Second Third Fourth
Grade is higher than | PPP prioroty RPL¥ PPP Priority 3 DEP
last held hy RPL | 142 still registrant
| o registrant - employed anywhere
F| l.l Vacan[ COH[I nul ng ; in component
posi tion : ‘
Grade is not higher | PPP Priority RPL¥ or PPP PPP Priority 3 DEP
than last held by RPL {182 still Priority 182 registrants
registrant i employed in still employed
i component in in component out-
i commuting area side commuting
area
Displace temporary appointees  Gradeishigher than  : PPP Priority RPL PPP Priority 3
in continuing positions, except  last held by 2L ;182 still registrants
those annuitants reemployed registrant i employed anywhere
under Trial Retirement Programs, - in component
those employees serving under
Taper or term appointments, 30% l
disabled veteran appointees and  Grade is not higher i RPL or PPP Other PPP DEP
those physical 1y or mentally than last held by RPL  : Priority 1&2 registrants in
handicapped employees serving registrant still employed Priority order
under Schedule A or B Excepted anywhere 1n
Appointment Procedures. component
Displace temporary assignees Grade is higher than PPP Priority RPL¥ Other PPP
(e. g, those promoted, detailed, last held by RPL 1&2 still Priority 1&2
reassigned, or changed to lower registrant employed anywhere registrants in
grade) to @ continuing position. ; . in component priority order
‘i Grade 15 NOt higher ~ :REL* or ppp Gther PPP
i than last held by RPL:Priority 142 Priority 1&2
| registrant  &till employed registrants 1n
! | anywhere in priority order
. component

. Representative rate of ‘ kPLe
appointees and those serving i the position 1s the same!
under other non-temporary i as or lower than that ot
appointments except Status Quo | the position last heid !
employees , by the registrant

Displace Taper or term

DEP

* The BPL does not preclude the filling of vacancies by position change of current component employees (F¥ CH 330, Sub CH 2);
however, when PPP registrants are available this order of offers must be followed through F¥P Priorities 1.

Figure 5-2.
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Matrix of order of offers from RPL, DOD/PPP and DEP.



